
 



 



SINDHI COf LEGE
#3 3 /28, Hebb aI, Kempap ur a' B an galor e-2 4

1*r-s anO ConOitions of olleee (both G&PG

College- 2017

rce with effect from 1-6-2017

comPetcnL to tnali

e Management ol th
r.^ + ^ooa the A.nnninfit.t

Authorities specified by the Management. In tur: c&Se the -\ppointitt-

AuthorityandtheGou""'i"gBodyofthelnstitutionistheBoardof
Management of Sindhi College.. : 

;hall mea. Boald
Hereii after, wherever the term lvlanagement appears' rt s

of Management of Sindhi College'

b),,Mrtnagenlent,meanstheauthoritycompetenttoexercisetl-ier.itles
specified herein.

c),,Artrlit ofJicer,' means an Audit officer appointed by the Nlauagenenr'

rJ\"Ccrdre,, means strength of the Teaching and Non-Teaciring statTbased on

siudents strength prescribed by the N4a agement'

e\,,Contirtuotts Servics" means sert'ice retrdet'ed by the enrplolec riitlioii'

u,-,y-ur"a. under the same appointing Authodty/N4anagement' The selr ict

includes tl-re authorised leave availed by the employee.

f),,Dttt1l'' except where otherwise expr:essly prol'ided includes:

i) Service as Probationer
' ii) Joining time

iii; Co.rrse of training authorised b)'the competent allthoi'it)'.

g),,EnrolttnTents" except otherwise expressly provicled, rneans salarl

subsistence allowance.

means spouse of the empioyee may be residi'g *'ith hinr'ir,

children including adopted children'
h)"Ftnily'
and legimate

i\"Frmcl" means Staff Provident Fund'



Educsttion

i)

l{

2 Recruilment
Procedure

All appointments whlch are requlreo LO us rllaLrtr u) 'urrrr'*rrurrr vr

selection be advertised in daily newspapels/electronic mediarcollege llotice

board including call for walk-in-intelview, indicating the ninimrtrr

academic oI other technical qualification, if any erperience recluired' post'

etc. In case of emergencies/ iituations of tllgent natule, appointmelr liorr

among unsolicited/referred appiicants can also be made'

Selection
Committee

a) Teaching Str{f:
Selection for Teaching Post is made at thlee ieveis'

At the first level, which is essentially a subject lound intervien"

Selection Committee shall consist of:

i) Prindipal
ii) Vice Principal
iii)Head of the DePartment
iv) Subject Experts

Step I: The Committee shall shortlist the candidates based on their

p.r'for-u,l"e for the next level of selection procedure rvhich dhall be

demonstration /trial round.

Step II: At'the second level, demonstration /trial class shall be given to tli

shortlisted candidates. The demonstration class shall be obsewed b1' th

Principal/Vice Principal/ HOD/few faculty members and record the

oninion in the prescribed format and submit the report to the Prinfu



! -J.. --.i^ 6

;tLrclents also' 
I

Step III: At the third level seiected candidates shall appear' before the

Co-trlitt", of Office Bearers for final round of selection'

b)Non -Teuching Strff:
In the case of Non-Teaching staff steps I and III shall be follorved'

A person appointed after the final round' shall sign an undertaking

prescribed by the Mulrug.-.nt or tl-re authority/Principal specified by the

d Induction/Orientati
on

Candidate appolnteo Dy LIIc Ivrarrd'BerrrvrrL' orrsar

p.in.ipuVVice' Principal about the iules, regulatior-is, policies of tle

beon'probationforaperiodofoneyearextendablebyonemole}'eal.
Services of the 

"-ploy". 
may be terminated by the Management dtuing the

shall contain all essential events in official car'.eel'such as

i) His/Her first aPPointment'

ii) Subsequent appointments to higher grade or placements to higher' gr"ade

under Career Advancement Scheme'

required during working hours pl'escr

aLrthority from time to tinre

3 Probution

6 Service Book

7 W'orking Hours

Cureer
Aelvsncement
Scheme
/Promotion PolicY

I. Teachins Stafi

a) As per the prevailing guidelines of UGC in Iegard to the ttot1tenclatLtr'.

of teacher.s in UCipC colleges, a candidate entering the teacl'.i
profession shali be designated as Assistunt Professor'

b) An Assistant Professor with completed sewice of 12 years s'irhout

Ph.D deglee shall be eligible to be designated as Associnte ProJ'essor

with suiiable pay as decided by tlie Management subject to satist-actor-\

academic p.er.fornance and other conditions based on the

recommendation of the PrinciPal'

c) An Assistant Professor u,ith completed service of 1l years and $ itir

M.phil. degree shall be eligible to be designated as Associnte Ptofessor

with suitable pay as decided by the lr4anagement subject to satistactor)

performance and other conditions based on the recommendation ol rire

Principal.

cl) AnAssistunt Professor with completed sett'ice of l|yenrs and u'ith

Ph.D degree shall be eligible to be designated as Associate Prot-essol'

with suitable pav subiect to satisfactory academic perfomalqry!49]q
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ffimmendationoftl-re Principal.

An Associcde a Ph'D

degreeshallb a other

conditions of e ion of

the PrinciPal'

A able with Ph'D degree and requisite experience

m and designatecl as2ss ociale Professor at ihe

di gement based on the recommendation of the

Principal.

Regular services rendered in other recognised institutions ma;' also be L

considered fbr career advancement subject to the production of relevaut

documents at the discretion of the Management based on the

rbcommendation of the PrinciPal'

II. Non-Teaching Staff

rr) Accounts Sectiott

i)Acandidateenteringserviceintheaccountsdepafimentsl-rallbe
designated as Accounts Assistant'

ii) An Accounts Assistant u,ho has completed 8 J,en,s of satisfactorl'

service becomes eligible to be clesignated as Accortnlcrll q'itir

suitable pay as decided by the Management subject to satisthctol)

performance and other conditions based on the lecommendations oi

the PrinciPai.

iii)A candidate who has put \n' 6 1'eurs of satisfactotl' sen ice a:

Accountant becomes eligible to be designated as Senior Accotttttnttr

with suitable pay as decided by the Ivlanagement sribject IC

satisfactory p.ifor-un.e and other conditions based on tlie

recommendations of the Principal'

iv)A candidate who has put \n 6 lteurs of satisfactory sen'ice as Seuio'

Acceuntant becomes eligible to be designated as '4ccottttts lluttnge'
with suitable pay as decided by the Management subject I(

satisfactory perfornance and other conditions based on ilt'

recommendations of the Principal'

b) Administrutive Sectiotr

i) A candidate entering service in the administrative section shall b

designated as OfJice Assistant.

ii) An Office Assistant who has completed I )'er"s of satisfactor'

service becomes eligible to be designated as Senior OfJice Assistut

with suitable as decided by the Management subiect t



based on the

iii).Acandidatewhohasputin6y?|,Sofsatisfactoryset.viceasSenior.
Office Assistant becomes eligible to be designated as OlJice

suitable pay as decided by the Managemeut

performance and other conditions based on the

e PrinciPal'

iv)A candidate wl'ro has Put tn 6 
Ye

Superintendent becomes eli gible

wiitr suitable PaY as decided

satisfactorY Perfotmance anct

recommendations of the Principal'

c) HR Section

ilAcandidateenteringserviceintheHRsectiolrshailbedesignatedas
HR Assistant.

iD An HR Assistant who has completed I years of satist-actoly sen'ice

becomes eligible to be designated as Senior HR Assistarll n'ith

suitable pay as decided by tlie Management subject to satisfactor-r'

perfbrmanceandotherconditionsbasedonther.ecotnntendatiorrsoi
the PrinciPal'

iii)A candidate u,ho has put in 6 years of satisfactor';' selvice as Senior'

HR Assistant becomes eligible to be designated as FlIl Assistnrrt

Manager ruilft suitable pay as decided by the lvlanagement subjecr ro

satisfactory performance and other conditions based on the

recommendations of the Principal'

iv)A candidate who has put in 6 1'eors of satisfactotl' setlice as HR

Assistant Manager becomes eligible to be designated as IIA
Mannger'wrth sJitable pay as decided by the Nlanageme'r stibjecr rr

satisfactory performance and other conditions based oll tlit

recommendations of the Plincipal'

d)Manlger-operilions&InfrnstructureilIaintettnnce

. j) A candidate enteling service in the Operations & Iniiastluctlir'

Maintenance deparlment shall be designated as '4sslstuttt |Inrtager'

iD An Assistant Manager who has completed 8 )'euri of satisfactoL'

service becomes etigible to be designated as tr'Ionager $'ith suitabl

pay as decided by the Management subject to satistactoi

p"ifOr*ur."e and other conditions based on the recommendations c

the Prirtcipal.

Sindhi Cotlege for Excellence in Educgtion

v) A candidate who has put tn I yeors of satisfactoLl' 5st.'t.'
Manaser becomes elieible to be designated as Senior l'Iruttger t
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ubject to satisfactor)

and other conditions based on the reconlllelldations ol

' Discretion to leflise or

revoke ieave of u"V ii"J is reserved by the Gave sanctioning authorit)'
+i ^- ^'. ..=G..-a

I": t"#;i,n" irJ,ri"ti on. S anctionin g authority may sancti on or'eflis e

the leave aPPlied for'

b)Theemployeeshallhavetoapplyforgrantofleaveinthepr.escribed
form.

suitable paY

performance
the PrinciPal.

a)

c) Provided,
leave and
may, on
submitted

that if the employee is t'eqr'rired to proceed suddenll' on any

io, t.uron, beyond his contlol the'leave sanctioning Authoritl'

,u,irfying itseif sa.tction leave on his application u'hic}r is

later.

d)Leaveshallnotbegrantedordinarilytotheextentbyii'hichitir'ould
deplete the strength Jf s"rvic" or department belorv eSslntial minimun-i'

In case large number of applications are received Iesulting inro

exigency, the leave Sanctioning Authority shall consider the follo$'ing

faciors while granting the applications' namely:-

ve is required;
t;

m his last leave of has been reiLlsed

rement:

iv)The period and character of the service rendered by the appiicant siirce

his last return from leave;

v) The employees who can for the time being best

,ri Wfl"tn.t arry of the employees alleady on lear' led to drtt-r'

in order to spare any othel emplol'ee for avai nnder' aitr

soecial circumstances.

a) Casual Leave'

i) Teaching Staff
A tdacher is ellgible for /5 da1t5 (7 in an academic year' Out oi 15da)' s

CL, Tduys are encashable.

A maximum of TdtYs CL can be availed

. CI during even semesters.

A maximum of 3days CL can be availed

member is eligible for /i days castlal leave in an

t to the condition that a maximum of 3drt1's CL can

be availed in a month.
All the l5duvs CL are encashable.

dr,rring odd seme sret's aud Sdnys

in a month.
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Attttual Leave

TeachingStaffareeligiblefo.r25rluysvacationinayear'splininginto
,r" *tritsessions dr-rring odd and even senesters'

As the Non-Teaching staff are cat-e-glrised as non-rracation depar-tment'

non-teaching staff t'J"figiUft fot 2itlrys annual leave in an academic

;;;;;; of ',irhich, 10 ctnvs are encashable'

) Executives (Principal and Yice-Pr,incipals)

Executives ur" 
",rgiti" 

for 30cluys Anntinl Leuve and 15dn1's Casuul

Letve in an academic Year'

As most of the time, Executives are unable to avail leave due to plesslng

administratiue respo"'ibilities; they are eligible fol encashment of

lSctuys Annual Lesve and tsdays casualLeave'

ln exceptional case, exception to the above rule can be coniidered by the

PrinciPal at his /her discretion'

a t-emale stati
e rvith less that-t

2 surving childlen'
under this scl-reme, the benefit could be availed for a period ertending uplo

two v,eeks prior to the expected delivery date and remaining sli tpeeAs cati

be availed Post child birth'
Alternativelyalltheeiglttweekscanbeavailedpostchildbirtlralso.

Maternity leave may also be grantgd in cases of miscaniage incltidir-rg

abortion for a perioi of lweek ir 11days depending. on the health condirioil

otrtt. employee which has to be supported by a medical certificate'

I

I

i

I

I

I

i

I

A nf nno ,,tocL- li 2 ltlale ttal

ll lMoternity Leove
I

11.a Puternity Leuve Paterntty Leave may De gralrL€u rur .. Purrv

member who has .o*pt.tEa a minimum of one ye tr of sen'ice s'ith less tha

t2 Quulffication and
Conditions.of
service of
employees

The mlnlmum quallrlcalloli rur reu

retirement of employees shall be normally same as those applicable tbr !'
conespbnding catpgtry of employee in the govenrment secto' as pe' Lr'G(

gricleiines. Ho*.uL. 
-in 

the interest of the institution and
-.ur"r, 

Management can take a decision in regard to l'

continuationofserviceofemployees/executives(PrincipaI.

nnrl Lenve encashmetrl if any as per

Head of the Institution oi- two month'

13 Retiremenl

1-{ 
\ Retirenrent

I Benefits

15 
\ 
Resignution



Terminotion of
Service by the
Management

Cqde of conduct Maintain absolute
unbecomiltg of an

All the staff members shall folow the dress code specified by theManagement.
All the st6ff members shall wear colrege ID card in the premises withoutfail.

Professional Duties:
Every employee shall:-

o Be punctual in attendance
connected with the duties
Institution.

in respect of his work and other u,ork
assigned to him by the Head of the

. Abid.e by the rules and regulations of the
respect to the constifuted authority.

No employee shall:-

instihrtion and show due

e or without the

Sindhi College for Excellence in Educotion
He/She is not permitted to
He/She may be relieved only after the completion of a semester.
In case of Executives the notice period is 3 nronths,

giving himlher one month notice.

a) In the case of Temporary

Y.:llt:r* :-"1terminate 
hisrher services without assigning reasons by

b) The Management can terminate the service of confirmed staffmembers
also by giving one month's notice on any one or more of the follciwinf
grounds:

i) The staff member's continuance in service is prejudicial to the smooth orefficient working of the institution.
ii) The staff member's continuance in service is prejudicial to maintenance

of discipline among the members of the staff or tie snrdents.
eacher is rendered surplus on account
ht in the institution or reduction of

nstitution.
in activities prejudicial to the interest

'v) The staff member's performance is not satisfactory or found incompete't
as reflected in the students, perfo rance/apprui.ui Uy tt 

"PrincipaUManagement.
vi)The staffmember defies the orders of duly constituted authoritl,.

attending and negligent attitride in
work commuted u,ith the duties

D,lffi 
ru*T::T::*Iyly:"".:1#-T_i'gbusinessactivity/anyillegal financial transactions with other staff members *irrri"irripremises of the collese.
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I ,*---''

President/Chairma
^-. ltl^JjfJ/!etr

examination or

o Engage Private tuitions'

) Ttrc fotlowing ulso constitttte mis-condtrct of tlre
'. 

uurict clisciptinary actil nfrom.the Munagenxen

) acttvrtres or

i) s, other em

violence;

ii) Taking part in politics or elections;

v) Joining un orrotiurion, the object of which is rejudicial to the intelest

of the countrY;

v) Participating in a demonstration or strlKe;

vi)Criticisinginpublicandcurtent.polciesofState/Cerrtr.al
' Government/Management;

vii) Accepting contriuiion or raising collection without previous sanctlon
' 

bf tn. Management/PrinciPal;
viii)Bringingol"....p..uringpoliticalorotherinfluencetbrfurthei.ance

of his/her own interest;

ix)Becominginrotu""tand/orgettingintohabitualindebtedness;
x) Acting u, u t.gui-g"^tOi"" o"f *i'lt other than his dependent s'ithour

. the previous sanction of Management;

Xi)Contractinganotherorenteringintoabigamousmaniageagainsttlrt
personal law of emPloYee;

xii) 'Consumption of inioxicating drugs or d'inlcs while on duq''

1B DisciplinarY
Authority

The Appotnttng Autnonty YtL' LLL' rvtorr4terrrv

Authority or-the Head of ihe Instit'tion to r'vhom the po*'ers are deleqate

Management can change/amend the t'ules ancl r'egulatiotls tlon titne to tin'

as the situation warrants'

19 Genernl



SINDHI COLLEGE

iJ9lP c^I,€P9c/J(r9dvl J.,

SINDHI COLLEGE
(Permanently Affiliated to Bengaluru Central University)

Recognised by UGC under 2(f,) &12(B)

Date:

As per the rules framed under service conditions of employees of Sindhi

College 2Ot7 and UGC rules and as approved by the Hon'ble President

the staff members of Sindhi Coltege all re designated as detailed below.

Revised designations are mentioned against their names.

Teaching Staff 25.2.2020

a'e U

PRINCIPAL
SIAIDH/ COLLEGE

#33/28 l(empapura, Hebbal,
Bongaluru-56A 024.

Rer: *IADN l+6ryJ &.a1a

LR

W.e.f SignRevised

Designation
Designati

on
DOJSI

No

Name of the
Staff

Assistant
Professor

Associate
Professor

1..6.2007Prof.

Subramanya N R

1.

6,i-!.6.2019Associate
Professor

2.7.2012 Assistant
Professor

2 Dr. Ranjana Pillai

1..7.2019Assistant
Professor

Associate
Professor

1..7.20t93 Prof. Raju H S

b

19.8.2019Professor18.8.201
4

Associate

Professor
(HoD)

Dr. Rahul S

Kavishka r
4

#33128, Hebbal Kempapura, Bengaluru - 560 024. Tel:080 48538512113114,23637543144;; E-mail: mail@sindhicollege.com

L.6.2019
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SINDHI COLLEGE

As per the rules framed under service conditions of employees of Sindhi
College 20L7 and UGC rules and as approved by the Hon'ble President
the staff members of Sindhi College al! re designated as detailed below.
Revised designations are mentioned against their names.

Teachi Staff 4.7.20L8

S'NDH'
Habhal,

02r,,

,/

-t

3

-

S! No Name of the Staff Revised Designation
1, Mr. Devaraju Senior Librarian M
2 Prof. Vaidyesh M A. Associate Professo

Management
OD I

I

3 Prof. Roopa H B

h^/

Associate Professor -HOD
Mathematics +$|'

42 M. Kariyanna S Associate Professor -HOD Kannada 4
5 Prof. Subramanya N R Assistant Professor- HOD Sanskrit -pz
5 Prof. Radhika E K Associate Professor -HOD Computer

science P'oJk-
7 Mr. Shankar B p Physical Education Director G\-\--
8 Prof. Shashikala b *:,:,:i;;3&. Professor -s"'rHrr,>-
9 Prof. Hemalatha llh 4 i:t; :*ft-t- P rofesso r ffi--
10 Dr. Ranjana Pillai Assistant Professor- HOD ,rV@
11, Dr. Padmavathy K Professor DJu*+S
12 Prof. Grace Assistant Professo, , 

- t- M,+
13 Prof. Priya Hari Assistant Professor wrr-
t4 Prof. Jayashree Tambad Associate Professor -HOD \ -l g,)Commerce
15 Prof. Nandini S Associate professor \Fll2 n
16 Prof. Nagarathna K B Assistant Professo r 'Nug-W
17 Prof. Chitty Babu R Assistant Professo r @**
18 Prof. Kalaivani Y S Associate Professor |" tpo\"^*^''-

Assistant Professor a_4119 Prof. Rashmi B

20 Prof. Ak/ilandeswari Assistant Professor A J,!-
21, Dr. Giriraj Kumar Assistant Professo, r,W fl
22 Prof. Putul Dutta Assista nt Professo, n r{{Y Y %:

ffistrffi#,"ff-{&



OFFICE STAFF

Sl No Name of the Staff Revised Designation
t Mrs. Jayanthi S
2 Mrs. Anitha Venkatesh Senior Accountant \".y"
3 Mrs. Kavitha N Accounts Manager
4 Mrs. Anitha K Office Superintendent A"ru -A-

5 Mrs. Harshitfta Sahitya H R Assistant \!.

I

Office Manager ''d,frM

11


